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Job Information Pack – Director 
 
Glasgow Build ing Preservation Trust is  a charity  that works to rescue,  repair  and 
restore historic build ings at r isk across the City.   We work in partnership with 
others to g ive redundant bui ldings a new purpose and return them to v iable use 
with in the ir  communit ies.   The Trust also organises the annual Glasgow Doors Open 
Day in September.    
 
Our char itable objectives are: 

1.  To promote for the public benef it  the preservation of  build ings and other 
structures of  histor ic and/or architectural  s ignif icance with in the City of  
Glasgow and its  widest environs.   

2.  To advance educat ion in relation to the buil t  heritage and in relat ion to the 
tradit ional sk i l ls  associated with earl ier  forms of  construct ion.   

3.  To preserve,  restore and improve the environment which enhances the 
urban environment in the interests  of  the general publ ic.   

4.  To promote,  operate and/or support other charitable projects  and init iat ives 
for the benefit  of  the community.  

 
The Trust is  a membership organisat ion and a company l imited by guarantee with 
charitable status,  with  a Board of  voluntary Directors overseeing a staff  team in 
the delivery of  the Trust’s  act iv it ies.   With a membership of  approximate ly 120,  a 
staff  team of  4 and a Board of  9 volunteer Trustees,  the Trust is  well -regarded by 
stakeholders as a smal l  but effective deliverer.  The Trust is  a key part of  Glasgow’s 
toolk it  for ongoing development and regeneration and works close ly with Glasgow 
City Council  and key funders including Nat ional Lottery Heritage Fund,  Historic 
Environment Scot land and the Architectural  Heritage Fund.   
 
We are recruit ing for a Director on a permanent contract based in  our off ices in 
Glasgow.   The primary purpose of  this  post is  to lead the Trust and staff  team to 
develop and deliver buil t  heritage projects  and the annual Glasgow Doors Open 
Days Festival.   The successful  candidate wil l  work to del iver the strategic 
object ives of  the Trust:  
 
Stronger Partnerships 
• Strengthening partnership with GCC 
• Developing strategic partnership 

agreements 
• Working with other sectors  
• Diversify ing the organisational  

audience 
 

Broadening our Boundaries 
• Working outwith GCC boundary,  

where appropriate 
• Working with non-heritage 

organisat ions across third sector  
• Encouraging and developing 

commercia l  
investments/partnerships 

• Be the lead organisat ion on Bui ldings 
at R isk in Glasgow 

Developing our Audiences 
• Strengthen Membership Engagement  
• Develop Communications Strategy 

for website and socia l  media 
• Connect Doors Open Days and 

project audiences with  GBPT 
• Engaging beyond the heritage – 

diversify ing the audience 

Investing in our  Future 
• Fundrais ing beyond projects   
• Increasing the capacity of  the Trust 
• Exemplify  good char itable 

governance 
• Developing sustainable delivery 

models  
• Demonstrating Ethical  and 

Environmental good pract ice  
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Job Description 
 
Job T it le:   Director  
Salary Scale:   £44,628 to £48,215 
Reporting to:  Board of  Trustee Directors  
Staff  Report ing: Three plus external f inance support.  
 
Leadership 
The Director wi l l  lead the organisat ion in the delivery of  the Trust’s  charitable and 
strategic object ives,  including ra is ing the prof i le  of  the Trust,  increasing the 
membership,  developing our audiences and growing the organisation.  
The Director wi l l  represent the Trust in developing and enhancing relat ionships 
with funders,  stakeholders,  project partners and members.   The Director is  
responsible for ensuring effective col laborat ive working with in the  Trust.  
The Director is  responsible for setting c lear behavioural s tandards for the Trust 
and empowers and motivates the staff  team to deliver high quali ty  services. 
Digita l  working:  The Director wi l l  be responsible for ensuring that the services 
delivered by the Trust maximise opportunit ies for digita l  working.   
The Director is  responsible for ensuring the organisat ion,  processes and services 
proact ively  support and champion d iversity  and inclus ion – both within the 
organisat ion and external ly  in relat ionships with stakeholders.   
 
Projects 
The Director wi l l  have overal l  responsibi l i ty  for al l  aspects of  the Trust’s  technical,  
administrative and project-based work,  to include working up and managing a 
variety of  in it iatives ( including Glasgow Doors Open Days Festival)  undertaken by 
the Trust.   This  wil l  include ident if icat ion and appraisal  of  potentia l  restorat ion 
projects,  to co-ordinat ion of  feasibi l ity  studies and project development,  
monitor ing of  actual project work inc luding attendance at s ite meetings and 
management of  post-completion stages.  
 
Heritage 
The ideal candidate wi l l  have a broad-based interest in histor ic building/urban 
regeneration matters and possess a sound knowledge of  histor ic build ing issues,  
including current conservation phi losophy,  legis lation,  Bui ldings at  Risk,  sources of  
funding and f inancing and famil iar i ty  with funders requirements.   An abi l i ty  to 
understand design and structural  information,  f lex ible atti tude,  and a pragmatic 
but always innovat ive approach to the re-use of  historic build ings wi l l  be essentia l .   
The successful  candidate wi l l  recognise that heritage projects  need to deliver 
outcomes which address community need,  sustainabi l i ty ,  diversity  and inc lusion.  
 
L ine Management 
The Director is  responsible for ensuring effective and eff ic ient services and setting 
clear performance standards for the staff  team - rewarding,  supporting and 
chal lenging staff  to ensure indiv idual,  team and organisational objectives are 
delivered.   
The Director is  responsible for supervis ion and co-ordinat ion of  the work of  the 
staff  of  three.  Currently  these posts are Project Development Off icer,  Heritage 
Engagement Off icer (West Boathouse Project)  and Events and Development Off icer 
(Glasgow Doors Open Days Festival)  and a F inance Manager is  engaged on an 
external contract basis .  
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Specif ical ly ,  the post holder wi l l  report to the Board and is  responsible for the 
fol lowing duties:  
• Support the Board of  Trustees in operation of  GBPT and delivering on object ives 

agreed  
• Board l iaison – inc luding recruitment of  trustees,  induction and train ing,  co-

ordinating trustee appraisal,  development of  board reports,  attendance at and 
minuting of  Board meetings  

• Ensuring organisational pol ic ies are appropriate and up-to-date  
• Overseeing day to day operation of  GBPT’s  off ice 
• Staff  management including 1-1 support and supervis ion,  appraisals  and 

performance reviews,  renumeration,  workload,  working practices,  health and 
safety and employment law issues 

• Ensure t imeous delivery of  al l  legal requirements attendant upon the Trust’s  
charitable and company status.  

• Preparation of  Income and Expenditure prof i les  and al l  forward f inancial  
planning of  administration of  the Trust.  

• Represent the Trust in off ic ial  meetings with  statutory bodies,  funding bodies,  
potential  end users and be the primary point  of  contact with key partner,  
Glasgow City Counci l .  

• Occas ional publ ic speaking and lecture presentat ions and through membership 
of  appropriate networks,  raise the prof i le  of  the Trust at external events.  

• Ensuring the effective delivery of  Glasgow Doors Open Days Festival   
• Co-ordinat ing Public Relat ions and Press L ia ison  
• Appraisal  of  Build ings at r isk  and co-ordinat ion of  consultants in production of  

feasibi l ity  studies;  
• Introducing appropriate new projects  and in it iat ives to ensure a continuous 

workload for the Trust and i ts  employees to the benefit  of  the City of  Glasgow. 
• Work with community groups and other non-professional bodies in discussing 

projects  and st imulat ing awareness of  the buil t  heritage;  
• Budgeting and fundrais ing including processing appl icat ions for grant bodies 

such as the Nat ional Lottery Heritage Fund,  National Lottery Community Fund,  
Histor ic Environment Scotland and Architectural  Heritage Fund.  

• Overseeing and supporting co-ordination of  Project Development work  
• Overview of  construct ion projects  as contractual  ‘Employer’  
• Maintain an appropr iate level of  CPD and training for s taff  
 
Other  
• The role wil l  involve travel across the country for meetings.  
• The role wil l  involve representing the Trust at events outside of  working hours  
• GBPT encourages f lexible working where this  supports  the needs of the Trust.  
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PERSON SPECIFICATION 
 
Qualif icat ions: 

• Ideally  degree or equivalent post graduate in Architecture,  Architectural  
Conservation,  Urban Design,  Planning or related discip l ine,  or;  

• working l i fe  experience that encompasses the candidate prof i le  and ski l ls  
required.   

• Relevant professional membership (e.g.  IHBC,  RTPI ,  RIAS/RIBA) would be 
desirable.  

 
KNOWLEDGE AND EXPERIENCE 
Essent ia l  

• Management or leadership experience within  a char itable organisat ion.  
• Experience in leading project teams 
• Experience within  or developed knowledge and appreciation of  bui lt  

heritage,  planning and conservation.  
• Successful  track record in managing,  monitoring,  delivering and evaluat ing 

build ing preservation and/or capita l  conservat ion projects 
• Project Fundrais ing and Successful  Grant Applicat ion Experience 
• Knowledge of  f inancia l  management and eff ic ient management of  budgets.  
• Working with communit ies,  partners and consultants/professional advisers 

in various preservation and/or conservation settings.  
• Experience in public  speaking,  presenting/speaking to large groups.  
• Knowledge of  best practice in relat ion to equal it ies,  diversity  and inclus ion.  
• Working knowledge and understanding of  good pract ice in char ity  

governance 
• Experience of  working with boards or serving on a board.  

 
Desirable 

• Experience of  working with in a  Local Author ity  setting or with a LA or other 
public sector organisation 

• Experience of  managing mult i-agency and cross-sector relat ionships  
• Specif ic knowledge of  the key challenges,  r isks and opportunities for buil t  

heritage in Glasgow and its  wider environs 
• Technical  knowledge of  planning,  contract  and construct ion law  
 

 
SKILLS AND ABILITIES 
Essent ia l  

• Excellent Project Management ski l ls  
• Excellent organisat ional and management ski l ls :   Abil ity  to prior it ise a 

variety of  tasks and de liver work with a high level of  accuracy and attent ion 
to detai l  to agreed deadl ines with in a  busy environment with minimal 
supervis ion,  and to ensure that the staff  team meet performance targets.  

• Abil ity  to adapt to change well ,  and to work f lexibly  with creativ ity  and 
imagination.  

• Good Interpersonal sk i l ls :   Able to deal in a helpful and professional way 
with a wide range of  people 

• Excellent communicat ion: clear,  effective and author itat ive in spoken 
communication,  high standard of  written English,  able to state a case 
clear ly,  logical ly  and concisely.  Effective presentation ski l ls .   

• Good negotiat ion and inf luencing ski l ls :  capable of  dealing with both 
internal and external  contacts at senior level .  



Job  I n f or mat ion  Pa c k  –  G B PT D i re cto r    5  
 

• Abil ity  to provide clear and object ive advice and guidance to a wide range of  
stakeholders and community organisations.  

• Good r isk management ski l ls :   Abil ity  to analyse,  assess and balance r isks,  
and wi l l ing to back judgement.   

• Good standard of  numeracy and f inancial  and business awareness.   
• Able to interpret complex f inancia l  information ( inc luding business plans,  

cash f lows,  accounts) .   
• Confident IT  ski l ls  inc luding good working knowledge of  Microsoft  Off ice,  

Excel/spreadsheets and the use of  databases  
• Digita l  and social  media ski l ls  

 
Personal Attr ibutes and Values 

• Col laborat ive – working with others to achieve shared objectives 
• Inclusive – working with those who need help most 
• Proact ive – leading project development and showing init iat ive 
• Flexible – adapting to change with creat iv ity  and pragmatism 

 
Miscel laneous: 
Current ful l  dr iv ing l icence an advantage 
 
Candidates should be aware that although this  is  an off ice based post that i t  
requires activ it ies such as v is it ing build ings (sometimes empty/derelict) ,  and at 
t imes ascending to roof  level and vis it ing building s i tes on a regular  basis .  
 
This  is  a permanent post;  however,  candidates are asked to serve a 6-month 
probat ionary period to  ensure there is  a good f it  between the organisat ion and the 
candidate post holder.  Subject to the outcome of  a performance review after 6 
months,  the post wi l l  become permanent. 
 
The Job Description is  purposely intended to be of  a general nature,  def ining the 
main elements of  work  required for the successful  operation of  the work of  GBPT. 
 
I t  is  recognised that changing circumstances wi l l  have a direct bearing on the 
balance of  duties at any particular t ime.  As part of  a cont inuing process,  objectives 
and prior it ies wi l l  be kept under regular review. 
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Terms and Conditions 
 
Work ing Hours :  Normal hours of  work are 35 hours per week.  You may also be 

required to work such reasonable addit ional hours as are 
required for the proper performance of  your duties inc luding 
some evening and weekend work.   Flexible working is  
supported,  but there wi l l  be an expectat ion that the major ity  
of  t ime wi l l  be off ice based.   Reduced hours wi l l  be paid on a 
pro-rata bas is .  

 
Salary:  £44,628 paid monthly in arrears.  Progression subject to  

satisfactory performance,  steps being:-  
£44,628 
£45,730 
£46,826 
£48,215 

 
Duties:   As per job description.  
 
Pension: Option to join auto-enrolment pension scheme with 6% 

employer contr ibut ions.  
 
I l lness:  A maximum of  three month’s  salary,  fol lowed by three months 

half-salary,  fol lowed by statutory s ick pay during absence 
through s ickness wi l l  be payable,  fol lowing 4 consecutive days 
of  s ickness and on production of  off ic ial  cert if icate from a 
medical  doctor.  Notice of  absence from work on any occasion 
must be conveyed to the Project Development Off icer by 
telephone as soon as possible.  

 
Hol idays:  Holidays wi l l  be 25 days a year.  In addit ion to this  there wil l  be 

14 statutory holidays.  
 
Notice Period Three month’s  notice of  terminat ion for whatever reason may 

be given by the Trust and s imi lar  period of  notice is  required 
from the employee. 

 
Grievance Procedure: In the case of  any gr ievance,  the matter must be referred to 

the Trust’s  Board.  Thereafter,  i f  not sat isfactori ly  concluded,  
an appeal may be cons idered by the Trust ful l  Board.  

 
In the case of  the Trust not being sat isf ied by the conduct or 
performance of  employees,  it  operates a standard disc ipl inary 
procedure in accordance with ACAS good practice.  


